Agon User Guide

Created September 2024

Welcome to Agon — Special Olympics New Hampshire’s registration system. This guide is intended to help you
to declare intent; check compliance; and register for events, meals, and rooms. You can check and verify
finances, access local program contact information, and create and use a webpage. The first step to all this
information is...

TABLE OF CONTENTS

Contents
LOBEINE N T0 ABON ... oot e e e e e ee et e e e e e e e e s et et e e eeeeeesea e et aeeaeeeeeaansateeaeeeeseaasnsesaneaeessasansssaaeeaeesenassssranneesesannnrees 2
1] =T A ol o T o T o T U UPRR 5
(071 4 To 1 L= T 1ol PSPPSR 7
COMPIIANCE = ATRIELE ... et e et e e e e st e e e e ettt e e e s beeeeeabteeeesasteeeesbtaeeeaastaeeeeastaeessnnreaesanns 7
Compliance - Local Program VOIUNTEEIS .............oooouiiiiiiiiiec ettt ettt e e et e e e e te e e e eata e e e e ttaeeesasaeeesaasseeesanseeeesanssneann 10
00Ty 1 To] L F= T Vol 0 T- Tl o ISP 14
[T 4 1 (o] o TP S UPPP R PPTPPPPPP 17
RegIStration - EVENES - ATNIETES .........oooeiiiiiieic e e st e e e et te e e e s bte e e s sbteeessbteeeesseeeeesseneaenans 17
Registration - Events — Local Program VOIUNTEEIS.............coccuiiiiiiiiii ittt e e st e e s sbte e e e sbre e e e ssntaeaesans 19
REGISTration - EVENT - IVIQIS ...........ooiiiiiiiee ettt e ettt e e e ettt e e e ebte e e e e bteeeesabteeeseasteeaeassasaessseaeeastaeaesastasansnns 21
ReGISEration - EVENT - ROOIMIS ........cooiiiiiiiiicc e e e e e e et e e e e e e e s bt t e e e e e eese s ssbeaaaeeeeesaassssenaaeeeesennnssranneeasaen 23
RegIStration - EVENTS - EXCOPTIONS ........uuiiiiiiiiiiiiiiieeee ettt e e e e s st e e e e s s s s ssabbateeeeesssasassbeaaaeeesssnssssraaaaeesenns 26
[ =ToT ] [T TR PR 28
=T 0T o] [ N d ] 1= RSP 28
PEOPIE = VOIUNTEEIS ...ttt e e e e ettt e e e e e e et e teeeeeeeeesa st e aaaeeaeesaassbeaaeeeesesaassbesaseaeeesansssannanannenn 31
=T oT o] [T @ Y- 1ol o 1L 33
oo o] [T o T 1 U SUPRPNS 35
[T oT o] LI W= Te [T ] T « RPN 37
T3 T 1o Lol PRSPPI 38
L0011 7= ot PP OTRRPOP 39
{1V =] T o - -{ PRSPPI 40
WebPage — IMANAZE INFO ..o et e e e et e e e ettt e e e e ba e e e e s asaeeeeassbeeesanssaeeeansseeeeanssaeeeensenesennrens 40



Logging in to Agon:

e Inany web browser, type in - www.sonh.org

i AN
Sperlal‘.lﬂ'%':r:lf:lff ‘91. f? ABOUT  GETINVOLVED  EVENTS  HELP Q m

» Join Us!

Whether you live in the Great Northwoods, the
Upper Valley, the Seacoast, the Central Area or the

nadnock Regions of New Hampshire, there are
“always sports and Fundraising events happening
across the Granite State!

. VIEW OUR EVENTS!

e Scroll all the way to the bottom of SONH homepage.
e You will find:

Agon Login Careers Privacy Policy Terms of Use

Spedial Olympics New Hampshire
PO Box 3598 Concord, NH 03302 | P:(603) 624-1250 | F:(603) 624-4911

© 2024 Spedal Olympics New Hampshire

e Click on — Agon Log in.

e [t brings you to this screen.

USERNAME

Enter username

PASSWORD

Password

SUBMIT


http://www.sonh.org/

Special A7, | Monadnock Valley Patriots
S\VZi
ﬁf | Monadnock

Each team has their own unique USERNAME AND PASSWORD, if you have any issues logging into Agon,
please reach out to Deb Coyne at DebC@sonh.org

Enter both and click submit.

On your screen you will see your home page.

Special /7% | Manchester Special Olympics
Greater Manchester

Olympics Kﬁ.ﬁa

HOME EVENTS PEOPLE FINANCE CONTACT WEBPAGE LOGOUT
Wew Hampshire -

v v v

NEXT DUE DATE 12/31/2022 ATHLETES VOLUNTEERS = NET FUNDS &
Registration ends for 1 2 7
State Summer Games- 1 4 1 1 2 1 1 9 5 ? °
TOTAL STATUS RED TOTAL STATUS RED TOTAL
SPORTS
Events for November 2022 SPORTS ATHLETES
39
5
« October December »
B
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
EI
Manchester LP
.TﬁlE\/eﬂt
nes 1
AGES
AGES ATHLETES

On the Home Page you will find:
Red Banner — which includes your program name and navigation tabs.

HOME EVENTS PEOPLE FINANCE CONTACT WEBPAGE LOGOUT

v v v

NEXT DUE DATE 09/25/2024 ATHLETES > VOLUNTEERS - NETFUNDS -

Gray/Black Banner — which includes:

= Your next due date information
= Total number of athletes in your program and the number of those with a red status

NEXT DUE DATE 00/25/2024 ATHLETES = VOLUNTEERS -> NET FUNDS =

e et 29 /11 32/19 $4

Leda Lanes- TOTAL STATUS RED TOTAL STATUS RED TOTAL

= Total number of volunteers in your program and the number of those with a red status

= Net Funds available for use



mailto:DebC@sonh.org

Calendar of Events — This is set up by month.

Events for September 2024

No matching events listed under Program - Monadnock Valley Patriots. Please try viewing the full calendar for a complete

list of events.
« August October »
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
1 2 3 4 5 6 7
8 9 10 1" 12 13 14

Sports — The sports your local program has signed up to participate in and the approximate number of
athletes that will be participating.

SPORTS

SPORTS ATHLETES
Bowling - Candlepin 23
7
Basketball 16
.
,
EEEE
Alpine-Skiing 1

Ages — A breakdown of the age range of your local program athletes

AGES
AGES ATHLETES
30 and over 17

EXEE S 10

TOWNS
TOWNS ATHLETES
Towns — A breakdown of the towns your athletes live in 10
7
| > 5
3

New Ipswich 2



Intent to Participate:

This is done primarily once a year. You will receive an email from SONH indicating it is time to declare
your intent to participate in events for the year. To do this:

Login to Agon

e From the home screen, have your mouse hover over events.
e Click on Registration

EVENTS PEOPLE Fl

Calendar

Registration

e On the right side of the screen, you will see a blue ADD EVENTS button, click here.

ADD EVENTS

e C(lick on all the events your team would like to participate in this year.

Available SONH Events

DATE EVENT NAME REGION
08/31/2024 Young Athletes Session 2
12/31/2024 Young Athletes Session 3

CANCEL




e Click the WE INTEND TO PARTICIPATE blue button.

WE INTEND TO PARTICIPATE

e Select the local program contact. | Young Athletes Session 3
2/31/2024

Who: The Local Program Coordinator.
Why: It is ultimately their responsibility for
all athlete/volunteer compliance Select -

Local Program Contact*

/;>o Click on the programs/sports you are intending to participate in
e Indicate head coach. |

What Sports will you be participating in?

DATE HEAD COACH NUMBER

— Young Athletes Head Coach - 00 Athletes

i

e Indicate the approximate number of athletes that will be participating; this is a rough estimate to
help SONH plan the event.

e Click Save

e | save Ry



Compliance

Compliance — Athlete

To participate in Special Olympics, every athlete must be in compliance. To be compliant, the athlete
must:

e Complete and submit the athlete application for participation and/or the communicable disease waiver
(this is only required one time) to the Local Program Coordinator. The LPC will scan it and send it to
Andrea Edwards at AndreaE@sonh.org.

To check your local program athlete’s compliance status:
Login to Agon

e From the home screen, have your mouse hover over people.
e Click on Athletes

PEOPLE FINANCE

Athletes
Volunteers
Coaches

Family

Leadership

e Alist of your local program athletes will now be on the screen.

1930 C K Female 0 08/01/2024 . YES View
4879  C B Male 0 02/01/2026 B s View
0094 Ri Male 11 09/23/2024 YES View
1707 C Wi Male 0 08/28/2026 B s View
3880 C D Male 1 11/27/2026 . YES View
9436  C D Male 1 07/25/2026 B s View
[
e Each athlete has a status color:
. o Green —The athlete is in compliance. The athlete can participate in registered events.

o —The athlete must complete the Athlete Application for Participation form sometime
in the next six months depending on their application expiration date.

. o Red - The athlete is out of compliance. They must fill out and turn in a new Athlete
Application for Participation form and/or Communicable Disease Waiver.


https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org

e To find the expiration date for an athlete who is yellow,

@)
@)

nuosde P

Find the athlete in yellow, look to the right side of their row.

Find the view button, click on it.

| | Male 04

111712024

VES

You are now looking at a screen with just that one athlete on it.
On the left side of the screen — towards the bottom, you will see an application expiration

date.

J-Smith

GENDER
Male

DATE OF BIRTH
g

T-SHIRT SIZE
AL

ADDRESS
14 Elm Street

HOMF PHONF
Gy

CELL PHONE

EMAIL

I ©:mail.com

APPLICATION EXPIRATION
11/17/2024

REQUEST UPDATE

N

LT —

o The athlete will need to complete and turn in a new Athlete Application for Participation

form prior to the date indicated.

e The athlete should return the application to the Local Program Coordinator. The LPC will scan it and
send it to Andrea Edwards at AndreaE@sonh.org

¢ To find the reason why an athlete is red, in the non-compliance area,

@)
@)

11062095 -

Find the athlete in red, look to the right side of their row.

Find the view button, click on it.

E- Female -1998 08/16/2024

YES

View (————


mailto:AndreaE@sonh.org

o You are now looking at a screen with just that one athlete on it.

o On the left side of the screen — towards the bottom, you will see:
= Application Expiration Date

A\
. John Smith

GENDER
Male

DATE OF BIRTH

.

T-SHIRT SIZE
XL

ADDRESS

HOME PHONE
(603) 3N

CELL PHONE

EMAIL

I @ s mail.com
APPLICATION EXPIRATION
" 08/15/2024

REQUEST UPDATE

o Inthis case, the athlete’s application has expired, so they will need to complete and turnin a
new Athlete Application for Participation form.

o Another reason for an athlete to be red (out of compliance) is they may need to complete a
communicable disease waiver. This is a one-time document signing.

The athlete should return the application and/or the communicable disease waiver to the Local
Program Coordinator. The LPC will scan it and send it to Andrea Edwards at AndreaE@sonh.org.

If you are still unsure why an athlete is not compliant, please contact Andrea Edwards at
AndreaE@sonh.org.



https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org
mailto:AndreaE@sonh.org

Compliance- Local Program Volunteers

To volunteer with Special Olympics, every volunteer must complete the following paperwork every
three years. The documents required are:

e Local program volunteer application and/or the communicable disease waiver (this is only
required one time). These documents should be given to the Local Program Coordinator who
will scan it and send it to Andrea Edwards at AndreaE@sonh.org.

e The background check and the protective behaviors training are completed online.

To check your local program volunteer’s compliance status:

Login to Agon

e From the home screen, have your mouse hover over people.
e Click on Volunteers

PEOPLE FINANC

Athletes
Volunteers

Coaches

Family

Leadership

e Alist of your local program volunteers will now be on the screen.

1543 J v Male 2/ 01/28/2026 [ View
1437 d | ] Fernale o 08/29/2024 View
1564 | 2| Male 01/01/1900 01/01/1903 B View

e Volunteers are listed in groups of 10. To see the next 10, click either the next page number or the Next
button below the list of volunteers.

Previous n 2 3 Next


https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org
https://www.sonh.org/faqs/what-training-and-paperwork-is-required-to-become-a-unified-partner/
https://resources.specialolympics.org/protective-behaviors

Each local program volunteer has a status color:

o Green —The volunteer is in compliance. The volunteer can participate in registered events.

o MAYY — The volunteer must complete the Local Program Volunteer Application, background
check, communicable disease waiver, and/or protective behaviors online course sometime in

. O

13270

the next six months depending on the expiration date of each item.

Red - The volunteer is out of compliance. They must fill out and turn in a new Local Program
Volunteer Application form, background check, communicable disease waiver, and/or protective

behaviors online course before they can participate in any SONH event.

To find the expiring soon date for a volunteer who is YELLOW,

o Find the volunteer in YELLOW, look to the right side of their row.
o Find the VIEW button, click on it.

Baker

o You are now looking at a screen with just that one volunteer on it.

Ken

Male

09/23/1949

10/25/2024

view (]

o On the left side of the screen — towards the bottom, you will see an application expiration date,

background check expiration date, and protective behaviors expiration date.

Deb I

GENDER
Female

DATE OF BIRTH

T-SHIRT SIZE
L

ADDRESS
Rd
49
HOME PHONE
o I
CELL PHONE
oo IR
EMAIL
- o
APPLICATION EXPIRATION
10/01/2024
BACKGROUND CHECK EXPIRATION
10/01/24
PROTECTIVE BEHAVIOR EXPIRATION
' 11/01/2024

AN




o Notice that not all three dates are not the same. The dates indicated are the dates of the
signatures on the paperwork and/or completed and approved electronically.

e The volunteer should return the local program volunteer application and/or the communicable disease
waiver (this is only required one time) to the Local Program Coordinator. The LPC will scan it and send
it to Andrea Edwards at AndreaE@sonh.org.

e The volunteer should complete the background check, and the protective behaviors training online.

e To find the reason why a volunteer is RED, in the non-compliance area,

o Find the volunteer in RED, look to the right side of their row.
o Find the VIEW button, click on it.

061947 C] . Female osoc/[ I 08201202 [] view <——1

o You are now looking at a screen with just that one volunteer on it.

= ve N

GENDER
Female

DATE OF BIRTH
08/

T-SHIRT SIZE
L

ADDRESS
Rd
449

HOME PHONE

CELL PHONE

EMAIL

APPLICATION EXPIRATION
08/29/2024

BACKGROUND CHECK EXPIRATION
09/07/2024

PROTECTIVE BEHAVIOR EXPIRATION
09/01/2024

REQUEST UPDATE

o On the left side of the screen — towards the bottom, you will see:
= Application Expiration Date
=  Background Expiration Date
=  Protective Behaviors Expiration Date

o Inthis case, the background check, application, and protective behaviors have expired.


https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org
https://www.sonh.org/faqs/what-training-and-paperwork-is-required-to-become-a-unified-partner/
https://resources.specialolympics.org/protective-behaviors

The volunteer should complete and return the local program volunteer application and/or the
communicable disease waiver (this is only required one time) to the Local Program Coordinator. The
LPC will scan it and send it to Andrea Edwards at AndreaE@sonh.org.

The volunteer should complete the background check, and the protective behaviors training online.

If you are still unsure why a volunteer is not compliant, please contact Andrea Edwards at
AndreaE@sonh.org.



https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org
https://www.sonh.org/faqs/what-training-and-paperwork-is-required-to-become-a-unified-partner/
https://resources.specialolympics.org/protective-behaviors
mailto:AndreaE@sonh.org

Compliance- Coach

To coach with Special Olympics, every volunteer must complete the following paperwork every three

years. The documents required are:

e Local program volunteer application and/or the communicable disease waiver (this is only

required one time). These documents should be given to the Local Program Coordinator who

will scan it and send it to Andrea Edwards at AndreaE@sonh.org.

e The background check, protective behaviors training, and the concussion training course are

completed online.

To check your coach’s compliance status:
Login to Agon

e From the home screen, have your mouse hover over people.
e Click on Coaches

PEOPLE FINAN

Athletes

Volunteers

Family

Leadership

e Alist of your local program coaches will now be on the screen.

1437 R o Female oo os202004 Coach
511 R | Female il v Coach

or the Next button below the list of coaches.

Previous n 2 3 Next

View

View


https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org
https://www.sonh.org/faqs/what-training-and-paperwork-is-required-to-become-a-unified-partner/
https://resources.specialolympics.org/protective-behaviors
https://elearn.specialolympics.org/sports/learn/signin

e Each local program coach has a status color:

o Green—The coach is in compliance. They may participate in any sport/event they wish.

o —The coach must complete the Local Program Volunteer Application,
background check, communicable disease waiver (one time only requirement), and
protective behaviors and concussion training online courses sometime in the next six
months depending on the application expiration date.

l o Red - The coach is out of compliance. They must fill out and turn in a new Local Program
Volunteer Application form, background check, communicable disease waiver (one time
only requirement), and protective behaviors and concussion training online courses
before they can participate in any SONH event.

e To find the reason why a coach is yellow,

o Find the coach in yellow, look to the right side of their row.
o Find the view button, click on it.

oo i G e won gl oS Coach View <:I

o You are now looking at a screen with just that one coach on it.

ENDER

xmale

ATE OF BIRTH

SHIRT SIZE
KL

DACH RANK
nach

DDRESS

NH 03458

OME PHONE
o3)
ZLL PHONE

MAIL

DATE COURSE LOCATION

08/18/2022 Protective Behaviors Online

112612021 Concussion Training

This coach is yellow because their
concussion training is about to expire.

On the left side of the screen — towards the middle,
you will see an expiration date; this is when the local
program application needs to be completed.

¢PIRATION  —

7/11/2025

o . Once your status is YELLOW, is the time to start all the required paperwork.



e The coach should complete and return the local program volunteer application and/or the
communicable disease waiver (this is only required one time) to the Local Program Coordinator. The
LPC will scan it and send it to Andrea Edwards at AndreaE@sonh.org.

e The coach should complete the background check online, concussion training, and the protective
behaviors training online.

e If you are still unsure why a coach is not compliant, please contact Andrea Edwards at
AndreaE@sonh.org.



https://www.sonh.org/wp-content/uploads/2024/03/LPV-Application-1-1.pdf
https://www.sonh.org/wp-content/uploads/2022/12/Communicable-Disease-Waiver-2.pdf
mailto:AndreaE@sonh.org
https://www.sonh.org/faqs/what-training-and-paperwork-is-required-to-become-a-unified-partner/
https://elearn.specialolympics.org/sports/learn/signin
https://resources.specialolympics.org/protective-behaviors
https://resources.specialolympics.org/protective-behaviors
mailto:AndreaE@sonh.org

Registration

Registration- Events- Athletes
To register athletes for an event:

Login to Agon

e From the home screen, have your mouse hover over events.

e Click on registration.

EVENTS PEOPLE

Calendar

Registration

e You should see the events you intended for.

Intended Events (2) [EehllIERIXE] Registration (1) Scratch (0)

DATE 1 EVENT NAME
10/15/2024 State Golf Tournament-
11/09/2024 State Bowling Tournament - Fun Spot-

e Click on the registration tab.

Closed (0)

T

Intended Events (2) Compliance (1) Registration (1) Scratch (0)

DATE 1 EVENT NAME

10/15/2024 State Golf Tournament-

e Click on the event you want to register athletes.

DATE 1 EVENT NAME

10/15/2024 State Golf Tournament-

REGION

Closed (0)

+

RI

REGION

n




e [f you do not see an event listed, please contact Deb Coyne at DebC@sonh.org

e Alist of athletes will show up on your screen — these athletes are the ones that were entered
during the compliance phase.

e Itis time to enter more specific information about each athlete and their event(s).

e At the right of each athlete is the edit button — please click on that button.

STATUS 1 SPORT T EVENT NAME T LEVEL T SCORE T NS

B Golf 0 o

e On your screen you will see

ATHLETE NAME - IS HERE

sporkt * Event * Level * Score *

Golf v Event Name v Levelsr 0 ©

i o

e Make sure the sport is correct.

e Enter an Event.

o Example: 18 Hole Alternate Shot.
o Example: 9 Hole Alternate Shot.

e Enter a Level.

e Enter a Qualifying Score, Qualifying Time, and for basketball a jersey number.

e Click the save button.

CANCEL <:

e Continue this process for every athlete.


mailto:DebC@sonh.org

Registration- Events — Local Program Volunteers
To register Local Program Volunteers for an event:

Login to Agon

e From the home screen, have your mouse hover over events.
e Click on registration.

EVENTS PEOPLE

Calendar

Registration

e You should see the intended events you have previously signed up for.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME T REGION
10/15/2024 State Golf Tournament-
11/09/2024 State Bowling Tournament - Fun Spot-

e Click on the registration tab.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME if REGION

10/15/2024 State Golf Tournament-
e Click on the event you want to register local program volunteers.

DATE ) EVENT NAME T RI

10/15/2024 State Golf Tournament- <




e Alist of volunteers will show up on your screen — these volunteers are the ones that were
entered during the compliance phase.

e [tistime to enter more specific information about each volunteer.

e At the right of each volunteer is the edit button — please click on that button.

ROLE 1 STATUS 1 SPORT T EVENT NAME 1 LEVEL if NS

Partner [ | Golf Zo

e On your screen you will see:

VOLUNTEER NAME - HERE

Role * Sport * Event * Level *

Partner v Golf - Event Name v Levelsr

AN

e Make sure the role is correct.

e Make sure the sport is correct.

e Using the drop-down menu, select the event. |:

o Example: 18 Hole Alternate Shot.
o Example: 9 Hole Alternate Shot.

e Click the save button.

CANCEL

C—

e Continue this process for every volunteer.



Registration- Event- Meals
To register Local Program meals for an event

Login to Agon

e From the home screen, have your mouse hover over events.
e Click on registration.

EVENTS PEOPLE

Calendar

Registration

e You should see the intended events you have previously signed up for.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME T REGION
10/15/2024 State Golf Tournament-
11/09/2024 State Bowling Tournament - Fun Spot-

e Click on the registration tab.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME T REGION

10/15/2024 State Golf Tournament-

e Click on the event you want to register meals for.

DATE ) EVENT NAME 1 RI

10/15/2024 State Golf Tournament-



e From the registration screen, click on the meals tab.

Athletes (16) LPVS (18) Practices (0) Rooming (0) Meals (0) Exceptions (4)

LAST NAME 1 FIRST NAME 1 STATUS 1 SPORT T EVEN1

e This will come up on your screen:

Mea l.S Athletes(2)  LPVS(4)  Practices(0)  Rooming (1) Exceptions (8)
DAY MEALS f NUMBER 1 NOTES t ACTIONS
NUMEBER OF MEALS
Friday Lunch f 1 gluten free ]
2
[ Friday Dinner 0 &
NOTES
1 vegan| Saturday Breakfast 0 ]

Saturday Lunch 0 ]

Saturday Dinner 0 ]

cavcas | save

e Click on the edit button under action for each day and meal.

e Enter the number of meals and add any necessary details to the notes field on the left.
o Notes might include dietary needs — gluten free, dairy free, etc.
o You can also indicate where you need the meals sent examples might be the pool, barn.

e When you are finished entering all the meals required, click the save button.

Meals

NUMBER OF MEALS

2

NOTES

1 vegar‘

e (U




Registration- Event- Rooms
To register a Local Program room(s) for an event.

Login to Agon

e From the home screen, have your mouse hover over events.
e Click on registration.

EVENTS PEOPLE

Calendar

Registration

e You should see the intended events you have previously signed up for.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME T REGION
10/15/2024 State Golf Tournament-
11/09/2024 State Bowling Tournament - Fun Spot-

e Click on the registration tab.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME T REGION

10/15/2024 State Golf Tournament-

e Click on the event you want to register rooms for

DATE ) EVENT NAME 1 RI

10/15/2024 State Golf Tournament-



e From the registration screen, click on the rooming tab.

Athletes (16) LPVS (18) Practices (0) Rooming (0) Meals (0) Exceptions (3)

e On the rooming tab you will see:

ADD ROOM

Rooming (0) Meals (0) Exceptions (3)

UNASSIGNED

FIRST
LASTNAME 1T NAME i ROLE T STATUS T GENDER T DOB

Datac Dilanr Dartrar |

e C(Click the blue add room button.
e From there you will see

Add/Edit Room

MAX OCCUPANTS

OCCUPANTS
0

DATES

Add People

UNASSIGNED PEOPLE ROOM OCCUPANTS

LASTNAME T FIRSTNAME 1 STATUS 1 ROLE 1 ACTIONS

Datac Dilaus | Davinar 4



Click the BLUE + sign to include everyone in the first room. Occupants will move to the right

column. —

Add/Edit Room

MAX OCCUPANTS

4

OCCUPANTS

2

DATES

B Friday
Saturday

Add People v

UNASSIGNED PEOPLE ROOM OCCUPANTS

LASTNAME T FIRSTNAME | STaTUS T ROLE f ACTIONS LASTNAME | FIRSTNAME 1. sTATUS | ROLE ACTIONS

E [ ] Head Coach * [ ] Head Coach x
. Head Coach + Athlete *
. Head Coach +

Athlete +

When the room has reached the maximum number of occupants — click save.
Repeat this process for all the rooms you will need.



Registration- Events- Exceptions

To check Local Program exceptions for an event.
Login to Agon

e From the home screen, have your mouse hover over events.
e Click on registration.

EVENTS PEOPLE

Calendar

Registration

e You should see the intended events you have previously signed up for.

GG T p I Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE 1 EVENT NAME T REGION
10/15/2024 State Golf Tournament-
11/09/2024 State Bowling Tournament - Fun Spot-

e Click on the registration tab.

Intended Events (2) Compliance (1) Registration (1) Scratch (0) Closed (0)

DATE T EVENT NAME T REGION

10/15/2024 State Golf Tournament-

e Click on the event you want to check the exceptions for.

DATE ) EVENT NAME 1 RI

10/15/2024 State Golf Tournament-



e From the registration screen, click on the exceptions tab.

Athletes (16) LPVS (18) Practices (0) Rooming (0) Meals (0) Exceptions (3)

e From the exceptions tab you will see what is needed from your local program athletes and
volunteers before they can participate in their registered event(s).

’ractices (0)  Rooming (0) Meals (0) EESGEGGLHE)]

FIRST NAME i EXCEPTION
Earl Need LPV Application; Need Background Check
Chris Need application for participation. Application expired
Ed Need LPV Application; Need Protective Behaviors; Need Background Check

e All exceptions must be cleared before participation in any competition and/or activity.



People

People- Athlete
Login to Agon

e From the home screen, have your mouse hover over people — located in the red banner.
e You will see the following:

NTS PEOPLE FINANCE

Athletes
Volunteers
Coaches
Family

Leadership

e Click on the Athletes button.
e |t will bring you to this screen.

People Athletes Volunteers Coaches Family Leader

SHOW 10 w ENTRIES SEARCH: VIEW COMPLIANCE REPORT

D LAST NAME FIRST NAME GENDER DOB EXPIRATION DATE STATUS  PRIMARY ACTIONS
ATHLETES
20600286 B e o 081172024 g = View
WOTR% B wle 0y 05007 B = Visw 29 1 2
WEB G femde 06/ 8012024 [ View _— -
A0604TS C Ve o 020172026 [ View
w6000~ € Ve 11 05732024 ¥es View S50RTS
w007 € Wle o 08282026 B = Vew spours e
1
2062380 © We 12 17277202 [ View
1

e From the screen above you can see:
o Athlete compliance for your entire team.



o Number of athletes on your team and the number whose status is red.

VIEW COMPLIANCE REPORT

ATHLETES

28 7

TOTAL STATUS RED
o Sports team is involved in. SPORTS
SPORTS ATHLETES
3
16
14
8
7
EEEr -
1

e You can also - View Compliance Report |

Volunteers Coacha amily Leadership

SHOW 10 w ENTRIES SEARCH: VIEW COMPLIANCE REPORT

o LAST NAME FIRST NAME GENDER DOB EXPIRATION DATE STATUS PRIMARY ACTIONS
ATHLETES

e From the Compliance Report screen you can see:
o All athlete’s compliance — grouped by color of compliance.

= Red
=  Yellow
= Green

Athletes

PRINT COMPLIANCE REPORT

Status: EXPIRED M

LAST NAME FIRST NAME AGE EXPIRATION DATE STATUS NOTES

B J 32 08/11/2024 .
C 34 08/01/2024 . 2024-04: Missing pages 3-5.



Status:

LAST NAME FIRST NAME AGE
E 36
P 34

36

Status:
LAST NAME FIRST NAME AGE
22
C 27

EXPIRATION DATE STATUS NOTES

11/28/2024

02/06/2025

11/17/2024

EXPIRATION DATE STATUS

02/25/2027

02/01/2026

You could use this screen to help determine where athlete compliance stands, who needs to
update their information, and is all set to compete.

You can also let SONH know if an athlete needs to be removed from the roster.



People- Volunteers
Login to Agon

e From the home screen, have your mouse hover over people — located in the red banner.
e You will see the following:

NTS PEOPLE FINANCE

Athletes
Volunteers
Coaches
Family

Leadership

e Click on the Volunteers button.
e It will bring you to this screen.

People ‘ Vo l unteers Athletes Coaches Family Leadership

SHOW 10 < ENTRIES SEARCH: VIEW COMPLIANCE REPORT

L+ LAST NAME FIRST NAME GENDER DOoB EXPIRATION DATE STATUS ACTIONS

VOLUNTEERS
300073397 Fermale 05/14/2027 [ ] View
200629124 Female 01/06/2023 [ | View 3 2 1 9
201041230 Female 01/03/2023 [ | View — STATUS RED
201051096 Female 01/26/2026 - View

e From the screen above you can see:
o Volunteer compliance for all registered volunteers.

o Number of volunteers on your team and the number whose status is red.

e You can also - View Compliance Report

People VOlunteerS Athletes Coaches Family Lead

SHOW 10 w ENTRIES SEARCH: VIEW COMPLIANCE REPORT

o LAST NAME FIRST NAME ‘GENDER DOB EXPIRATION DATE STATUS ACTIONS

VOLUNTEERS



e From the Compliance Report screen you can see:

o All volunteer’s compliance — grouped by color of compliance.

= Red
=  Yellow
=  Green

People | Volunteers

Volunteers

PRINT COMPLIANCE REPORT

Status: EXPIRED M

LAST NAME FIRST NAME AGE APPLICATION EXP. DATE BACKGROUND CHECK EXP. DATE PROTECTIVE BEHAVIORS EXP. DATE PARTNER NOTES
20 01/04/2023 01/01/1903 Volunteer
20 03/04/2023 01/01/1903 Volunteer

Status:

LAST NAME FIRST NAME AGE APPLICATION EXP. DATE BACKGROUND CHECK EXP. DATE PROTECTIVE BEHAVIORS EXP. DATE

75 11/14/2024 11/14/2024 10/25/2024
72 11/14/2024 10/26/2024 10/25/2024
58 03/01/2025 03/01/2025 03/01/2025

Status: COMPLIANT

LAST NAME

FIRST NAME AGE APPLICATION EXP. DATE BACKGROUND CHECK EXP. DATE

29 07/27/2027 07/09/2027 07/27/2027
55 04/20/2025 05/09/2025 05/04/2025
28 06/25/2025 08/02/2025 07/21/2025

PROTECTIVE BEHAVIORS EXP. DATE

PARTNER NOTES

Volunteer

Volunteer

Volunteer

PARTNER NOTES

Volunteer

Partner

Partner



People- Coaches
Login to Agon

e From the home screen, have your mouse hover over people — located in the red banner.
e You will see the following:

NTS PEOPLE FINANCE

Athletes
Volunteers
Coaches
Family
Leadership

e Click on the Coaches button.
e It will bring you to this screen.

People Coaches Athletes  Volunteers Family Leadership

VIEW COMPLIANCE REPORT

SHOW 10 « ENTRIES SEARCH:

] LAST NAME FIRST NAME GENDER DOB EXPIRATION DATE RANK SPORTS STATUS. ACTIONS

300073397 Female 05/14/2027 In Training [ ] View
201051096 Female 01/26/2026 Coach . View

e From the screen above you can see: <
o Coach compliance for all registered coaches.

e You can also - View Compliance Report

<

Coaches Athletes  Volunteers Family Leaderg

VIEW COMPLIANCE REPORT

SHOW 10 « ENTRIES SEARCH:

D LAST NAME FIRST NAME GENDER DOB EXPIRATION DATE RANK SPORTS STATUS ACTIONS

300073397 _ Female - 05/14/2027 In Training . View

e From the Compliance Report screen you can see:



o All coach’s compliance — grouped by color of compliance.

= Red

=  Yellow
=  Green

PRINT COMPLIANCE REPORT

Status: EXPIRED

LAST NAME FIRST NAME AGE
38
73
38
Status:
LAST NAME FIRST NAME AGE
75
72
Status:
LAST NAME FIRST NAME

AGE
46
124

FOUNDATION EXP. DATE

01/07/2023

01/03/2023

01/21/2027

FOUNDATION EXP. DATE

10/25/2024

10/25/2024

FOUNDATION EXP. DATE

05/14/2027

05/23/2026

CONCUSSION EXP. DATE

CONCUSSION EXP. DATE

CONCUSSION EXP. DATE

05/14/2027

04/19/2025

SPORT EXP. DATE SPORTS

01/13/2023

01/08/2023

01/01/1903

SPORT EXP. DATE SPORTS

11/14/2024

10/26/2024

SPORT EXP. DATE SPORTS

05/22/2027

05/22/2026

RANK

Coach

Coach

In Training

Coach

Coach

RANK

In Training

Coach

STATUS

STATUS

STATUS

e You could use this screen to help determine where coach compliance stands, who needs to

update their information, and who is all set to coach.

e You can also let SONH know if a coach needs to be removed from the roster.



People- Family
Login to Agon

e From the home screen, have your mouse hover over people — located in the red banner.
e You will see the following:

Athletes

Volunteers

Coaches

Leadership

e Click on Family
e The following screen will come up:

Athletes Volunteers Coaches Leadershij

People | Family

SHOW| 10 « ENTREES SEARCH: FAMILY

] LAST NAME FIRST NAME RELATED ATHLETE ACTIONS

~ 69

TOTAL

300011407

200622442 View

NUMBER OF FAMILY MEMBERS ATHLETES

300073397 View

|
View 10
EXNN

View

300005001

201051096

200209492

View

e From the screen above you can see:
o Every family member and which athlete they are related to for your entire team.

o Number of family members related to your team.

67
o Number of family members for each athlete. : :
raMILY In this example, 7 athletes have 1 family member registered, 10 have 2
69 family members registered, and 12 have 3 or more family members

registered.

TOTAL

NUMBER OF FAMILY MEMBERS ATHLETES
7

10

i+ 12

I



e If you click the blue view button to the right of an individual

ID LAST NAME FIRST NAME RELATED ATHLETE ACTIONS

e You will get the family member detail screen — on the right side of your screen.

200619437

FAMILY MEMBER DETAIL

o< B

RELATION OF

GENDER
Female

DATE OF BIRTH

T-SHIRT SIZE
L

ADDRESS

HOME PHONE

CELL PHONE

EMAIL
[
COMPANY NAME

SO New Hampshire

COMPANY ADDRESS
PO Box 3598
Concord, NH 03302

JOBTITLE

e This is contact information given when SONH applications are processed.



People- Leadership
Login to Agon

e From the home screen, have your mouse hover over people — located in the red banner.
e You will see the following:

PEOPLE FINAN

Athletes
Volunteers

Coaches

Family

e ——

e C(lick on Leadership.
e The following screen will come up.

People||_eader5hip Athletes Volunteers Coaches Family

Da Ka Al L
- L I N

ROLE ROLE ROLE ROLE

Lotal Program Coordinator Communications & Technology Fundraising Manager Finance Manager
Manager —

ADDRESS ADDRESS ADDRESS

From this screen you can see:
e Leadership Names

e Role —example: Local Program Coordinator,
Fundraising Manager, etc.

e Personal Contact Information |




Finance

Login to Agon

e From the home screen, have your mouse hover over finance — located in the red banner.

HOME EVENTS PEOPLE FINANCE CONTACT WEBPAGE LOGOUT

v v v

e (Click on finance.
e The following screen will come up:

DATE START DATE END
09/09/2023 & 09/09/2024 & ﬂ

| 9 * 6 9 SHOW 10 w ENTRIES SEARCH:
DATE 1 DESCRIPTION AMOUNT BALANCE

rthd e of special 10/23/2023 Blueberry Hill Design Works: Gift For Athletes - Bucket Hats -$600.00  $15239.67

atell ltrolled by the SONH
10/26/2023 2023 State Track & Field Meet Assessment = $0.00 +$0.00 $15,239.67
10/26/2023 19 people x $0.00 = $0.00 +$0.00 $15,239.67
10/26/2023 4 new athletes x ($0.00) = ($0.00) +$0.00 $15,239.67 ]

From this screen you will be able to
see:

\V%

Amount of each transaction

Running balance :

=

e Balance — Total amount of
funds available for your
program.

e Financial transactions <:)/

e Changing the date range will allow you to see multiple years of financial information.



Contact

Login to Agon

e From the home screen, have your mouse hover over contact — located in the red banner.

HOME EVENTS PEOPLE FINANCE CONTACT WEBPAGE LOGOUT

h 4 v v

e Click on contact.
e The following screen will come up:

SHOW, 10 = ENTRIES SEARCH:
O N v 1R Ahlete 6033440419 -@gm._mm
o R M ] LPV 6033440423 -.mm

e From this screen you will see every person who is registered with your team.
o First, middle, and last name.
o Role — Athlete, Relative, Local Program Volunteer, etc.
o Phone Number
o Email Address
e You can use the search feature to quickly locate someone.

SHOW| 10 = | ENTRIES SEARCH: | Coyne x
] LAST NAME MI FIRST NAME ROLE PHONE EMAIL
O M Athlete
a M LPV
O M Athlete
O LPV

Relative



Webpage
Webpage — Manage Info

Login to Agon

e From the home screen, have your mouse hover over webpage — located in the red banner.

HOME EVENTS PEOPLE FINANCE CONTACT WEBPAGE LOGOUT

v v v

e Click on manage info. WEBPAGE LOGOU

Manage Info <:|

Manage Content

e When you click on Manage Info, your screen should look like:

Team Information

AGES SERVED SPORTS OFFERED TOWNS SERVED
025 ALPINE-SKIING () 03043 - FRANCESTOWN
067 ATHLETICS ([ 03047 - GREENFIELD
0 8-11 BASKETBALL [ 03071 - NEW IPSWICH
0 12-15 ) BASKETBALL (MS) ) 03084 - TEMPLE
0 16-21 BOCCE ) 03440 - ANTRIM
22-29 BOWLING - CANDLEPIN ([ 03442 - BENNINGTON
30 AND OVER [J BOWLING - TEN PIN () 03444 - DUBLIN
— ) CORNHOLE () 03449 - HANCOCK
CROSS COUNTRY SKIING [ 03452 - JAFFREY
) EQUESTRIAN () 03458 - PETERBOROUGH
) FITNESS () 03461 - RINDGE
J GOLF
) OTHER

[ ] REMOVE SELECTED
[J POWER LIFTING

) SNOWBOARDING
SNOWSHOE
O SOCCER

From this screen you can:

e Indicate the ages served by your local program.

e Indicate the sports offered by your local program. <:)/

e Indicate the towns served by your local program.



Webpage — Manage Content

Login to Agon

e From the home screen, have your mouse hover over webpage — located in the red banner.

J

HOME EVENTS PEOPLE FINANCE CONTACT WEBPAGE LOGOUT

v v b4

e Click on manage content. WEBPAGE LOGOU

Manage Info

Manage Content <:|

e When you click on Manage Content, your screen should look like:

e Home Page: Create a home page for your local program website.

Mo( pdnock Valley Patriots

View| pge | Back to Agon

‘VV
Fundraising Sports  ParentInfo  Bulletin Board  Get Involved

Home Page Content Featured Image

Visual || Text Choose File |No file chosen

[ L I oo

Tii
1
e
I
lih

{3

Paragraph v B T

Welcome to our website. This is vour go to place for the latest information about our team.



Fundraising: List all fundraising activities and dates.

Monadnock Valley Patriots

View page | Back to Agon

Home Page Sports  ParentInfo  Bulletin Board  Get Involved

Fundraising Content Featured Image

visual || Text Choose File |No file chosen

Paragraph v B I = ¢ = = = O;; =
Bowl-A-Thon
When: Sunday, October 27th
Time: 1:00 pm until 3:00 pm
Where: Bowling Acres, Elm Street, Peterborough
Sports: Create content for each specific sport.

Monadnock Valley Patriots

View page | Back to Agon
Home Page  Fundraising m Parent Info  Bulletin Board  Get Involved

Disable this Page

Alpine-Skiing
Featured Image

vicual| et Choose File |No file chosen

Alpine-Skiing Content

Il
)
I

b
EH

Paragraph B I = = 6 = =

Parent Info:  Create/List any information for parents, guardians, and/or home providers.

Monadnock Valley Patriots

View page | Back to Agon

Home Page Fundraising Sports m Bulletin Board  Get Involved

Parent Info Content Featured Image

visual || Text Choose File |No file chosen

- =
= =~ =

n
I
I
N

Paragraph v B I = = 6

Type in here, everything you would like to communieate to your parents/guardians/home

providers.



List all notices and anything else appropriate for a bulletin board.

Bulletin Board:

Monadnock Valley Patriots

View page | Back to Agon
Home Page  Fundraising Sports  Parent Info Get Involved
Featured Image
Choose File | No file chosen

Bulletin Board Content
Visual Text
==L E X

= 6

Paragraph v B I &= ¢

Create and display all messages to your team here,

Get Involved: List and explain any areas where volunteers and/or athlete could become

involved in your local program.

Monadnock Valley Patriots

Bulletin Board m
Featured Image
Choose File | No file chosen

View page | Back to Agon

Home Page  Fundraising Sports Parent Info
Get Involved Content
Visual Text
Paragraph v B I = = 6 =T = = £ = =
. everyone - can become involved in your local

List ways athletes, families, friends, volunteers

program.

Fundraising Content

i
-
S

e
il
lili
%
B

B I =

Paragraph

Bowl-A-Thon
When: Sunday, October 27th

At the bottom of each tab there is a

Time: 1:00 pm until 3:00 pm
‘Where: Bowling Acres, Elm Street, Peterborough

Disable this Page Check box.

If you want the page to show on your
website, unclick this box.

> Disable this Page
¥




e When finished either creating or modifying your website,
a. click the red UPDATE button on the bottom left of the screen.

Disable this Page

=

JOIN OuI

First Name Last Name

e An example of a completed website can be found here.

i ics A
Shecial Daempics 20 ABOUT  GETINVOLVED  EVENTS HELP Q DONATE
lew Hampshire ﬁﬁ

Ll

>

Home

Sports

— Alpine-Skiing
— Athletics

— Basketball
— Bocce

Welcome!

s . Manchester Special Olympics is the largest program serving the greater Manchester area. We are comprised of
— Ten Pin Bowling P ymplcsi gestpreg 9 9 P

— Golf
— Snowboarding
— Snowshoe

hundreds of amazing athletes, volunteers, coaches, and supporters who help us grow access to sport, fitness, and social
opportunities for children and adults with intellectual disabilities. We serve athletes as young as age 2, and they may
continue to participate throughout their lives.

— Sprint Triathlon Manchester offers a handful of competitive sports opportunities throughout the year, in addition to several non-

— Swimming competitive events, social events, and athlete training sessions, such as Global Messenger Training, and The Derryfield
— Young Athletes Program School Day of Inclusion. In 2023, Manchester Special Olympics had four athletes represent the program at SONH's
Fundraising annual leadership week, where they participated in speech planning, writing, and refining their public speaking skills.
Parent Information

Bulletin Board Please take a look at our website to learn more about our team, what we offer, and to see the work that we do.

Get Involved

Be sure to also check out the Special Olympics NH Flickr page to get see photos and get a glimpse into the events and
Contact Us .


https://www.sonh.org/local-programs/manchester-special-olympics-ouhe?tribe_events_cat=agon-app-program-id-ouhe&tribe-bar-date=2024-09

